6Hx19-2.15ADMINISTRATION OF SICK LEAVE WITH COMPENSATION

The purpose of this Board Rule is to establish Board policy for the accrual and use of sick and
personal leave with compensation.

1.

Sick leave is earned from the time a full-time employee is employed and is credited on the
day of the last pay day of each month. Accumulated sick leave hours are reported on the
pay stub and available on the PHCC website at the myBenefits link.

Each full-time employee shall accrue one day of sick leave with compensation for each
calendar month or major fraction of a calendar month of service, not to exceed 12 days
for each calendar year; provided that such leave be taken only in accordance with District
Board of Trustees Rule 6Hx19-2.13 Authority for Sick Leave. Such sick leave shall be
cumulative from year to year. Accumulated sick leave may be transferred from another
Florida community college, the Florida Department of Education, the Florida university
system, a Florida district school board, or a state agency; provided that at least one-half
(1/2) of the sick leave accumulated at any time must have been established while
employed by the College.

A full-time employee may be granted absence not to exceed four (4) days (32 hours) for
personal reasons per calendar year. Absence for personal reasons shall be charged only
to accrued sick leave and shall be non-cumulative. Personal leave may be used for
private reasons of the employee and must be approved in advance by the President or
designee, except for emergency reasons.

Sick leave and personal leave cannot be taken in amounts of less than one-fourth (1/4)
hour increments.
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